
In response to COVID-19, this program provides a subsidy to off-set the cost of hiring a private tutor for 
Little Traverse Bay Bands of Odawa Indians’ (LTBB) tribal citizens who are enrolled in an eligible K-12 
education program, and who are struggling to meet grade level proficiency in one or more core academic subject 
area. 

In order to be eligible for the K-12 Academic Services Tutoring the following criteria must be met: student must be a 
citizen of LTBB; student must be enrolled in an eligible K-12 education program; student must demonstrate they 
are below grade level proficiency in one or more core academic subjects with documentation; and student must 
have a pre-selected, qualified tutor in place (e.g., a certified teacher, a K-12 para-pro, a retired teacher, a college 
student who is enrolled in an Education program or majoring in the tutoring subject, or someone with education or 
experience in the tutoring subject like an accountant),a pre-determined tutoring schedule, and pre-determined 
tutoring goals developed by the students’ tutor/teacher and/or parent/guardian.  

Tutoring subsidy applications will be accepted at any time during the academic year (August 1st-June 30th). 
Applications will be reviewed for eligibility, completeness, strength of tutoring plan, and qualifications of tutor. 
Eligible students will be funded once per academic year. Students who have been denied because they do not 
qualify according to their score on the tutoring subsidy funding rubric may reapply for a tutoring subsidy in the 
same academic year if their circumstances have changed and they meet the eligibility requirements to receive a 
subsidy. A denial(s) during an academic year does not impact parents’/guardians’ ability to apply to a tutoring 
subsidy for their student in subsequent academic years. 

A completed application includes the following documents: 

� Completed application 

� Photocopy of Student’s Tribal I.D. 

� Current documentation of academic need (standardized assessment scores, classroom summative test scores

letter from teacher, student progress report, or student report card) 

� Release of Information 

� Tutoring Plan Form 

� Tutor W9 Form 

Due to limited funding, students with the highest level of combined academic need will be given priority. 
Funding per student will be capped at the rates published on the tutoring subsidy funding rubric.  

Tutoring subsidy payments will be made bi-weekly directly to tutors. In order for payment to be issued, tutoring 
logs must be submitted to the LTBB Education Department 14 days after the last bi-weekly tutoring session was 
held. Logs may be submitted via U.S. mail, e-mail, fax, inter-department mail, and hand delivery. Logs submitted 
after the 14-day window will be considered late and are not eligible for payment. The bi-weekly payment will be 
calculated based on tutoring hours logged at the tutor’s hourly rate. Payments will be made to the tutor until the 
student’s award max for the academic year has been reached, even if the tutoring goal has not been reached. If the 
student utilizes their maximum award for the academic year before the tutoring goal has been reached, the student’s 
family is responsible for additional payments to the tutor in order to reach the tutoring goal outlined in the 
tutoring plan.  
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In response to COVID-19, a completed K-12 Tutoring Subsidy application must include: 

Photocopy of Child’s Tribal I.D., Current documentation of academic need, Tutoring Plan Form, 
Release of Information and Tutor W9 Form. 

 Check to OPT OUT of LTBB Education text updates. Standard data and message rates may apply

For office use only: date received ____________ approved _________________ 

Name of Student 

Enrollment Number  Date of Birth  Grade

Mailing Address

City/State  Zip Code

Phone Number 

Name of School 

(If your child is homeschooled, please indicate that above.) 

Address of School

City/State of School

School Zip            School Phone #

Parent/Guardian (please print)

Parent/Guardian (signature)

Subject Areas of Student’s Academic Need (Please select all that apply and include current 

supporting documentation.) 

Math

English Language Arts 

Science 
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Waganakising Odawak 
Little Traverse Bay Bands of Odawa Indians 

Niigaandiwin Education Department 

Release of Information 

Student’s Printed Name 

Student’s Academic Institution 

Special terms that apply: 

Niigaandiwin Education Department means the Niigaandiwin Education Department of Little Traverse Bay Bands 
of Odawa Indians. 

IEP means the Individual Education Plan for the student developed by the parent, staff, and appropriate agencies. 

Press Release means any form of public notifications i.e. Tribal newsletter, Annual Community Meeting, 
bulletin boards, Tribal website, and brochures. 

School means any division of a public school system or any charter, tribal or private school. 

Special Achievements means events worthy of certificates, publications such as a dissertation or thesis, Dean’s 
list or other lists of academic achievements, and employment after graduation. 

Student records means an official copy of the student’s records not included in the student’s transcripts to date of 
the request, which may include attendance, discipline, or other assessments. 

Transcripts mean an official copy of the student’s courses, grades, and grade point average to date of the request. 

Tribe means the Little Traverse Bay Bands of Odawa Indians or the Waganakising Odawa.  

Other LTBB Government Departments means departments other than Education such as Enrollment, Human 
Services, etc. 

Authorization:  I authorize that the LTBB Niigaandiwin Education Department may share and receive information 
regarding my child from his/her academic institution, or other LTBB Government departments as stated above. I 
authorize the LTBB Education Department to visit my child at his/her academic institution and to attend meetings 
as requested and scheduled by the appropriate agencies and staff. I authorize the LTBB Niigaandiwin Education 
Department to perform assessments with my child to determine specific needs.  I also authorize the 
Niigaandiwin Education Department to submit press releases in cases of special achievements, graduations, and 
any other events. 

Signature of Parent or Legal Guardian: Date:

Signature of Education Director: Date:



Waganakising Odawak 
Little Traverse Bay Bands of Odawa Indians 

Niigaandiwin Education Department
Tutoring Log Sheet

Tutor’s Name: 

Mailing Address: 

City, State, Zip Code: 

Student’s Name: 

_______________________________________ DAY DATE TIME START TIME FINISH TOTAL TIME 
(MINUTES) 

SUNDAY 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

FRIDAY 

SATURDAY 

SUNDAY 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

FRIDAY 

SATURDAY 

TOTAL MINUTES 

RATE PER HOUR 

TOTAL PAY 

In order for payment to be issued, tutoring logs must be submitted to the LTBB Education Department 14 days after the last bi-
weekly tutoring session was held. Logs may be submitted via U.S. mail, e-mail, fax, inter-department mail, and hand delivery. 
Logs submitted after the 14-day window will be considered late and are not eligible for payment. The bi-weekly payment will be 
calculated based on tutoring hours logged at the tutor’s hourly rate. 

I hereby certify that the information provided above is true and correct to the best of my knowledge. 

Tutor’s Signature: Date:

Tutor’s Name (please print):   

For office use only: Date received: Date approved:



Student Name:      Tutor Name:

Tutor Credentials: (e.g., a certified teacher, a K-12 para-pro, a retired teacher, a college student who is enrolled in an 

Education program or majoring in the tutoring subject, or someone with education or experience in the tutoring subject like 

an accountant)           Hourly Rate:

Tutor Signature:            Date: 

Waganakising Odawak 
Little Traverse Bay Bands of Odawa Indians 

 Niigaandiwin Education Department 
Tutoring Plan Form

What is the Goal? 
(Be specific as possible) 
(ex: recognize grade level sight words, adding 
two-digit numbers, reading comprehension) 

Expected improvement  
(ex: student proficiency will increase to grade 
level expectation) 

Number of hours expected to 
achieve tutoring goals 

#1

Section 1: Goals Expectations for Student



Section 2: Tutoring Schedule (In order for students to strengthen academic skills, it is important for students to have a 
consistent tutoring schedule.  This helps ensure that progress can be made in building and working toward achieving academic goals.  
For these reasons, we encourage families to work with their student’s tutor to commit to at least two tutoring sessions per week.  
Please indicate the tutoring schedule below.) 

Days Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

Times 

#2

#3

#4 

#5 
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